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Code of Conduct
for 
Committee Members, External Referees, Applicants, Staff and Trustees of the 

Northern Ireland Leukaemia Research Fund (NILRF)

Declaration of Interests

Members of the Medical Advisory Committee must declare any disclosable external interest on their appointment to the charity, and annually thereafter.  A register of interests will be kept up to date by the NILRF.
The individual should adhere, as far as possible, to the spirit of this document and in so doing should declare any other interests which they feel may be a source of conflict, or which might be perceived to conflict, with the interests of the NILRF.

Discussion of Proposals

Details of applications, meeting papers and related correspondence and the names of external referees are strictly confidential and should not be discussed with persons outside the review process.  
Medical Advisory Committee members and external referees can expect that their comments will be treated in confidence by NILRF staff and trustees.  Applicants can expect that NILRF staff and trustees will not disclose details of their applications to those outside the review process.

Discussions of a proposal between members of the Medical Advisory Committee which occur outside a meeting should be declared to the Chair of the Medical Advisory Committee.

Medical Advisory Committee members should not discuss deliberations or the peer review process directly with applicants, unless specifically requested by the Chair.  Applicants should not, under any circumstances, directly approach members of the Medical Advisory Committee in connection with their (or another’s) research application.

If a Committee member is approached by an applicant for technical advice on an application then he or she may provide advice, but must report this to the Committee Chair.  They may subsequently be asked by the Chair to absent themselves from a discussion of the application concerned.

If the advice sought by an applicant is on administrative grounds or to seek information on the status of their proposal, the Committee member should refer the applicant to the relevant member of NILRF staff.

All correspondence relating to policy, committee decisions, peer review or grant awards should be via the NILRF office.

Feedback

When applicants are informed of the outcome of their applications, the NILRF will provide anonymous versions of referees’ comments, and may also summarise the conclusion reached by the Medical Advisory Committee.  Information which might identify the comments of individual Medical Advisory Committee members or referees will not be revealed.

It is NILRF policy to let external referees know the final outcome of applications they have reviewed after we have communicated decisions to applicants.  The NILRF asks that referees regard all details of applications and their outcomes as confidential.

Resolution of Conflicts of Interest
Committee members will be asked to declare any conflicts of interest at the beginning of meetings.  The Committee should satisfy itself that all conflicts of interest have been declared and, when required, individuals may be asked to leave the room and take no part in the discussion of an application.   If necessary, Committee members may wish to debate and decide who should or should not take part in the discussion, and the ultimate decision will be made by the Chair. 

Committee members may apply for grant funding provided they are not involved in the evaluation process. The Chair cannot be a co-applicant or collaborator on an application which is to be considered by the Committee.
Updating the Code of Conduct
The charity will endeavour to review this Code of Conduct, if necessary, every two years, in consultation with the Board of Trustees.
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